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At Castle Tots, we are fully committed to providing a safe, inclusive, and supportive environment for all
children, including those with allergies, food intolerances, or other dietary needs. We recognise that
allergies can be life-threatening and that effective management requires clear policies, proactive planning,
and partnership with families and medical professionals.

This Allergy Policy outlines our procedures for identifying, supporting, and safeguarding children with

allergies, in line with the EYFS statutory framework for group and school-based providers and the Early
Years Foundation Stage nutrition guidance.

We are committed to:

Ensuring all staff are aware of children's individual allergy needs and trained in the recognition and
emergency treatment of allergic reactions, including anaphylaxis.

Establishing clear systems for sharing allergy information between parents/carers, staff, and
external professionals.

Implementing food safety practices to reduce the risk of exposure to allergens during meals, snacks,
activities, and play.

Providing appropriate supervision during eating times, including the presence of at least one staff
member with an up-to-date paediatric first aid (PFA) qualification, as required by the EYFS 2025
safer eating provisions.

Ensuring all food and drink provided meets dietary requirements, supports children's health, and
reflects the latest nutrition and allergy guidance.

We work in partnership with parents and carers to ensure that children’s medical needs are understood,
well-documented, and regularly reviewed. We actively promote allergy awareness and inclusion across our
setting, fostering a culture of care, respect, and safety for all.

Information about allergies and intolerances:

Information about any allergies or intolerances for children joining the setting will be requested from
parents and carers on their child’s application form and must be shared with all staff in the setting.
The Room leader will discuss any allergies that have been recorded on the child’s application form
during the child’s home visit or first settling in session. If no allergies have been recorded on the
child’s application form the Room leader will check with the parent/carer if there are any allergies or
intolerances when completing the initial settling in paperwork about their child. Any allergy
information will be shared with all staff.

All allergies must be reported to the Castle Tots Manager and School Office.

An allergy register/ poster will be kept centrally in the office.

The School Office will carry out a full Allergy Risk Assessment Procedure with the parent prior to the
child starting. The information must then be shared with all staff.

All food prepared for a child with a specific allergy will be prepared in an area where there is no
chance of contamination and served on equipment that has not been in contact with this specific
food type, e.g. dairy.

The Castle Tots Manager/Cook and parent/carer will work together to ensure a child with specific
food allergies receives no food in the provision that may harm them. This may include designing an
appropriate menu or substituting specific meals on the current menu.

All children with allergies will be identified at food times by a red bordered placemat which will

clearly state the child’s intolerances. If a child has a severe allergy they will be provided with
separate bowls/plates and utensils to prevent cross contamination.


https://assets.publishing.service.gov.uk/media/68b582a1cc8356c3c882a94b/Early_years_foundation_stage_statutory_framework_-_for_group_and_school-based_providers.pdf
https://assets.publishing.service.gov.uk/media/6839b752210698b3364e86fc/Early_years_foundation_stage_nutrition_guidance.pdf
https://assets.publishing.service.gov.uk/media/6839b752210698b3364e86fc/Early_years_foundation_stage_nutrition_guidance.pdf

Roles and responsibilities

Staff:

All staff are responsible for:

e Maintaining awareness of our allergy policy and procedures

® Being able to recognise the signs of severe allergic reactions and anaphylaxis

e Attending appropriate allergy training as required

e Being aware of specific pupils with allergies in their care

e Carefully considering the use of food or other potential allergens in sensory play and activity
planning

e Ensuring the wellbeing and inclusion of pupils with allergies

e Ensuring any food they have brought in from home is kept away from children

e Staff can only eat food with the children that has been provided by the catering staff or at snack
time with food the setting has purchased.

® Room leaders must regularly review and update information about any children with an allergy or
intolerance in their room. This must be completed in partnership with parents/carer.

e Know the top 14 most common food allergens and be able to recognise these on food packaging.

Parents/Carers

Parents/Carers are responsible for:

Being aware of Castle Tots allergy policy.

Providing the setting with up-to-date details of their child’s medical needs, dietary requirements,
and any history of allergies, reactions and anaphylaxis.

If required, provide their child with 2 in-date adrenaline auto-injectors and any other medication,
including inhalers, antihistamine etc., and make sure these are replaced in a timely manner.

Carefully considering the food they provide to their child in their packed lunches and snacks, and
trying to limit the number of allergens included to safeguard other children with allergies.

Updating the setting on any changes to their child’s allergy or intolerance.

Assessing Risk

Castle Tots in conjunction with the school office and parents/carers will conduct a risk assessment for any

child at
[ ]
[ ]

risk of anaphylaxis taking part in:
Sensory play including food
Any snack or meal times
Crafts using food packaging

Any other activities involving animals or food, such as animal handling experiences or baking



Managing risk

Hygiene procedures
e Staff will always wash their hands before preparing food

e Staff will prepare any food for children with food allergies first to minimise risk of cross
contamination

e Staff will ensure children’s hands are cleaned prior to eating

e Children with food allergies will be seated in a way that prevents them touching other children’s
food

e Children with a food allergy will have a placemat with a red border, children with a food intolerance
will have a placemat with an orange border

e Children have their own water bottles

Catering

At Castle Tots if you request a hot meal at lunch time or in the evening, this is catered for by the school
catering staff.

The school is committed to providing safe food options to meet the dietary needs of pupils with allergies.
e Catering staff receive appropriate training and are able to identify pupils with allergies
e School menus are available for parents/carers to view with ingredients clearly labelled

® Where changes are made to school menus, we will make sure these continue to meet any special
dietary needs of pupils

e Food allergen information relating to the ‘top 14’ allergens is displayed on the packaging of all food
products, allowing staff to make safer choices

e Catering staff follow hygiene and allergy procedures when preparing food to avoid
cross-contamination

Cooking or food tasting activities

At Castle Tots, children may participate in cooking activities or food tasting as part of their learning and
development. Prior to any such activity, all ingredients will be carefully checked against each child’s
individual dietary requirements and allergy information. If any ingredients contain one or more of the top
14 allergens, parents and carers will be informed in advance. Written permission will be obtained before the
child takes part in the activity.

Food restrictions

We acknowledge that it is impractical to enforce an allergen-free setting. However, we are a NUT FREE
setting and do request no foods containing nuts are sent in for children’s lunches. We would like to
encourage staff and children to avoid certain high-risk foods to reduce the chances of someone
experiencing a reaction. These foods include:

® Packaged nuts
® Cereal, granola or chocolate bars containing nuts

® Peanut butter or chocolate spreads containing nuts



® Peanut-based sauces, such as satay

® Sesame seeds and foods containing sesame seeds
® Pesto

® Kiwi fruits

If a child brings these foods into the setting, they will be asked to eat them away from others to minimise
the risk, or we may remove the food and provide an alternative lunch.

Insect bites/stings
When outdoors:
® Shoes should always be worn

e Inthe event of a child being stung we will phone and inform the parent/carer and monitor the
child. (Refer to Medication policy for further details).

Animals

If any animals are attending the setting we will undertake a risk assessment first

e All children will always wash hands after interacting with animals to avoid putting pupils with
allergies at risk through later contact

e Children with animal allergies will not interact with animals

Signs and symptoms of possible allergic reaction

Staff will be made aware of the signs and symptoms of a possible allergic reaction in case of an unknown or
first reaction in a child. These may include:

Coughing, wheezing, breathlessness, noisy breathing or a hoarse voice
A red raised rash (hives)

Tingly or itchy feeling in the mouth

Sneezing or an itchy, runny or blocked nose
Stomach pain, feeling sick, vomiting or diarrhoea
Swelling of face, lips, tongue or eyes

Difficulty swallowing

Feeling dizzy or lightheaded

Becoming pale, floppy or suddenly sleepy
wheezing and anaphylaxis

Collapse or unconscious

In the Event of an allergic reaction

e [f a child has an allergic reaction to food, a bee sting, plant etc. a first aid trained member of staff will
act quickly and administer the appropriate treatment. Parents/carers must be informed and it must
be recorded on a first aid form.

e If this treatment requires specialist treatment, e.g. an epipen, then at least two members of staff
working directly with the child and the Room Leader will receive specific medical training to be able
to administer the treatment to each individual child.

® Every effort should be made to contact a family member as soon as possible.



e [f an epipen is administered then an ambulance must be called and the used epipen retained for the
ambulance crew.

e [f the allergic reaction is severe a member of staff will summon an ambulance immediately. Whilst
waiting for the ambulance, we will contact the emergency contact and arrange to meet them at the
hospital.

e A member of staff must accompany the child and collect together registration forms, relevant
medication sheets, medication and child’s comforter.

e Staff must remain calm at all times; children who witness an allergic reaction may well be affected by
it and may need lots of cuddles and reassurance.

e Allincidents will be recorded, shared and signed by parent/carer(s) at the earliest opportunity.

Links with other policies:

e Safeguarding policy
e Medication Policy
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